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easygoingsurvey.com
Exporting Survey Results to Excel

1 – Select a survey and click on the “Analyze Results” button found in the “My Surveys”. 

2 – Then click on “Export”.

3 – Select type of Export:

•Detailed

•Summary
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3 – Open a new Excel spreadsheet

4 – Go to data

•Obtain external data

•Import text file

5 – Choose the file that you’d 
like to display in Excel

6 – Choose “Delimited” for 
specified formats for fields and 
tabulations.
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7 – Select comma as a separator (comma-separated values).

8 – Define the format of the data (use general for default).
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9 – Accept to Import the results into the spreadsheet.

10 – The data is now displayed in Excel. 


